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Preparation 1

Create your presentation data up to 16 slides (including COIl disclosure slide), and then
register the data with PDF.

Y Setting before Creation
Set the size of slides as “Widescreen (16:9)”
@ Title slide for videos - PowerPoint ? @ -
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You can register your data up to 16 slides.
Please create the PDF data with a size of 500MB or less.




Preparation 2

. (Sample)
COl disclosure The Japanese Orthodontic Society
COI Disclosure
Name of First Author

B please disclose COIl on the first page.

The author have no financial conflicts of interest
to disclose concerning the presentation.

B please refer to the sample slides as

shown on the right. (sample)

The Japanese Orthodontic Society
COI Disclosure

Name of First Author
Advisory role
Stock ownership/profit
Patent royalties/licensing fees All conflicts of interest must be disclosed
Lecture fees (Not necessary to describe items with “Nil”)

Manuscri pt fee§ . *Not necessary to write the amount of funding
Trust research/joint research funds associated with a conflict of interest

Scholarship fund
Affiliation with Endowed Department
Other remuneration such as gifts




o PowerPoint for MAC may be broken the layout.
We recommend registering your data with the PowerPoint
for Windows after checking the layout.

o Please use OS standard fonts as below:
Times New Roman, Arial, Arial Black, Arial Narrow, Century,
Century Gothic, Courier, Courier New, Georgia
* Irregular fonts can cause misalignment or garbling.



How to convert PowerPoint data to PDF

[P Publish as PDF or XPS
N
UU |@ » Libraries » Documents » - | 5 | | Search Documents o
Organize « MNew folder H== = (7]
- -
[®] Microso ft PowerPoint —  Documents library . :
- Arrange by:  Folder =
- Includes: 2 locations
- - -
W Favorites Mame Date modified Typ, =
B Desktop A
% Downloads . Adobe PDF 11/10/2014 5:31 PM File|
“5 Recent Places . AdobeGC 11/30/2016 9:14 AM  File
& TR | AdobeStockPhotos 2/29/2016 9:42 AM  File
. Camtasia Studic 7/29/2015 4:19 PM File
== |; . . Custom Office Templates 7/29/2015 5:10 PM File
= Libraries L
Documents - 4 (Il | .
- : Save the data as a PDF(* .pd
ISave as type: |PDF *.pdf) vI IC a— - p
Open file after publishing Optimize for: @ Standard (publishing
cnline and printing)
) Minimum size
(publishing online)
I Ciptions... I
«  Hide Folders Tools - I Publish I [ Cance

o Please submit your presentation converting from PowerPoint to PDF file.

« Please save your presentation data with the file extension as
“PDF(* .pdf)”.



How to Register 1

Email notification of Start Registration and Login to

Reqgistration page

When your registration started, you will receive the email about URL
of registered page and the login information. Please login to the
registration page based on the email information.

There is the detail information how to create the presentation data
and register the data in the page. Please check it before registration.
* The optional password must be contained at least 8 characters.



How to Register 2

Sign up screen for Reqistration
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How to Register 3
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Online Preview

 When the uploaded presentation data is converted to the browser, the online preview
invitation email will be sent to the registered address.

« The conversion can take minutes to hours, but it can take more than half a day just
before the deadline. Therefore, please give yourself extra time to register.

* You can modify your presentation data as many times as your like during the
registration period, but the last registered data will be your presentation data
regardless of whether it has been modified or not.



How to modify

To change or modify the data, log in to the presentation data registration system and
click the "Change registration details" button to update the data.

It is iImpossible to register or modify after the registration period.

Please be sure to check the preview during the registration period.

How to reqgister multiple presentations

When you register multiple presentations from the same browser with one computer, be
sure to log out once, and then newly register another presentation entering the login
iInformation ID and the password of the presentation.
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